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21 Februar,v 1947 

:.i:: ... Dn.ANDUU FOR: Secretary 1 Joi"lt ChJ.cfs of Staff 
liar and l:avy Departll'l?nt Agencies 

(See Distribut~on) 

Subject: 

Rcfere"l.ces. 

TOP SCC~ET Control Procedure 

(a) 

(b) 

(c) 

AR 380-5, currart, IE!nd Sect~on VI, 1 ID GirculG.l No, ?, 
dated a JanUL'ry l9l. 7 

1J .s ~l. Reg., Art1.clo 76, cur.ront, an1 CNv Lc-t~Pr, Scr~cll 
No. 856016, Jl larch 1944 

Combined Sacur1ty Class1!J.cations Agree~ent, CCS ,>10/4, 
21 Februar;; 194l. 

l. P~SCISSION. JoJ.nt SecurJ.ty Cont1ol ~rnorandum, Serial 2992, J.lc No. 
JSC/C15 dated 28 Febru.ary 1944, subject sal-.£- as auovP, .l.S resci."rled, a 1d the 
£ollrn7J.ng subst1tuted thPrefor. 

2. TOP SECRET CONTROL PROCEDURE. lleasures necessary -to ~a.fegu.arai all 
ma.tt.:!rs fallinc "\"l.thJ.n the TOP SJXR~ ca.tegory arP contained 1.n the refere'1ces 
1J.stea nbove. CertaJ.n of tl.ese mea&tu es, pJ ~..s addJ.tJ.onal. precautJ.onar~ ones 
relati"'l(; to handlJ.nz and transllll.ssJ.on oi ,.,01- S::J:CRET matters c.1 o la1.c d .n'm 
hereJ.n, a~a ~1 ~o refe~ed to ~s TOP SECRLT Gontrol Proced~re. 

3. TOP SECRET CONTROL OFFICI:RS AND CliMUTl~LS. a. DJ.rectors or clu.efs of 
organiz.:J.t~ons \'ho ~nJ.t:rate, receive, or process TOP SECRET documents 'ill mal.n­
t.un a system 1 or ha.ndlin:; such docu.r:1ents by t!le selection and np,oJ.ntment of 
TOP SECRET Control. OffJ.cers, def1.nea as those offl.cers of hl.&hest J.ntegrity 
and proven d1.scrctJ.on specl.f1.cally desJ.gnat~a to 1epresent treir orgarJ.zatJ.on 
in the prvceasJ.ng of TOP SECRh~ matters. Tne ~ut~es of a TOP SECRET Control 
Off1cc.r incl.1dc receivuJg, controllJ.ng dJ.strJ.bu~..J.on "WJ..tlun tre org~nuatJ.on, 
accou~tJ.ng for a1~ transmitt1ng outs1.de the organLzatJ.on, ~ TOP SECFET 
documents. 

b. The l'leMs of processin.; TOP SE:R~T docurrr.ents through 1'0P SECRET 
Control Off1.cers 1.s referred to £&3 t!""!El TOP s=GRI:T Control Ch-=..nnel 

'4. JOINT SECURITY CON'J.'SOL, \TAR AND NAVY. DEPART:r.n::t.JT TOP S.~..oCRET CCirfi'ROL 
OFFICERS AND CHA~IJ':i.!:LS IN W'IASHING'i'OIIT. a. Jo.mt SecurJ.ty Control, the agency 
established by the JoJ.nt CbJ.efs of &taff' to safeguard the securJ. ty o.f 'llJ.l~ tary 
lllf'orma.tion, r.as been authon..zed by the Far and Navy Departments to e2 erc.J.se 
over-all control of the transm.l.ssJ.on of TOP SECRET matters bet .• teen tl-o<' JoJ.nt 
ChJ.efs of Sta.fi' Orgam.zat~on and the offJ.ces c£ the \Var and ,qa,~r Dep.'\ tMents 
m Washl.ngton. 

b. Tne control exercJ.sed ~,. JOl.nt SecurJ. ty Control consists of the 
issuance of TOP SEC..~ET Control Proced.n-e instructJ.ons anr.! the Ma.J.ntc::l-i.nce of 
a oonsol~ated roster of TOP SmGRET Cont~l Off1cera of all ap,ropr13~C 
organizatJ.ons J.n Uashington. 

c. Each organ1.zatJ.o11_, agency or off:r.ce m VlasllJ.ngton \ h:Lch -u:.nales 
TOP SECRET docu'lnents wlJ 1 me.inta1.n an accurate current roster of J.ts roP SEX;RI!."'T 
Control Officers and furniSh a cop,y of sahe to Joint Secur1.ty Control. Jo1.nt 
SecurJ.ty Control -rn.ll ma.intaJ.n a current consol1.dated roster of TOP SECRET 
Control Off1cers of these organizations, und '1ill furnish cop1es to e3ch 
organization for convenience a.rx:! aid in handling TOP SECRET documents. 
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5.. DETAILED PROCEDURE. a. wrkix and LnvelopJ.l}G• A:l T11P gs,:J.!..T 
documents T'111 be enclosed 1n tuo sea.led €'nvelopes Hhen trar sm1.rteri b,- cour1.er. 
The inner envelope l.ll be marked TOP SECR.eT and t~ addres:Jee spec1 ,l.cd by 
t1tle, houever, ~:here desirable for reasons or add~t1onal. sccur:1.tvJ t' o JYmer 
envelope nay be addressed to a p3.rt1cular ind1VJ.dual by name. The cu lier 
envelope m..ll be aatLresaed to the adJresseo by t1tle. LTJ. ood1t1.on, 11 every· 
case .. here such J.n.f'ormt1on J.S available, the address •rill D.lso ll,clu:ie -
"Attention: 11 ,.J.th the l"lUM.e of the l'eCeJ.VJ.Ilg TOP SXRET C:mtrol 
Oi'i'icer ahmm. Alternate TOP SECRCT Central 0'£!1.cers may b€ l.naJ.cr ~cl ~n 
order to 1.nsure dell.vory. The ,ord~ "TOP SECRET" l'l.l.l not ~!'::'E!ar on l:ihe outer 
cover. 

b. Transr:ussl.on. (1) TOP SECRET docu."leTJ.ts n~l oe transnu tted 1.n 
t:.ccordance 1.tn the prov:::..sJ.or1s of' par:~ogra},h 2?, AR 380....5 
and SectJ.on VI, '1'D CJ.roular 1o. 7, 1947 or Art1cle 76, 
U.S. :Javy :l.egulations, or as perllll.tted 1n (2) or (:) bt3larr 

{2) TOP SECRET documen-::s may be t.ransJm.ttcd f::'""'rr one TC•P S:::!:CP..LT 
Control Office-r ctirectly to another. 

(3) "'rihenever practJ.caule, TOP S"E.CRET dOC"lJ.T!'.ents IW.;f be i rr.nsmJ..tted 
oy d::u-ect contact uet' ee.. persoru1eJ authorJ.zeu ::..cct .ss to ::n .. ch 
~or~t1on, provided t~o ~oper r~p SBCR1~ Contro: OffJ.ce~s 
are appropria1i~J~ notl..f.'1ed. 

c. ::fandll.ng. ifuen tte r!ocument l.S :-~ot J.n use J.t , 1ll be k pt l.n a 
Duitable J:l..i'e as pr~scnbed J.n refer~:. need re.ob"UlatJ.ons. ·whe"1 not .c1ct l.all;y be~ ng 
referred to, 1t till be J...Cp1i r~co l' Jl n or ( loseu .. nenever per-sonnel .re L)reset.t 
'•ho are no;:, anthol~J.zed to see J. t. In ad.d1 t.wn 1io t~Je l";,.resc:J.bed sc:1c 1r1. ty •t~ark­
J.Ilfs, each docUl"..ent uJ.ll 11-."lve r c.Jver sheet ,,l:1c}. 1 J.ll be blank e:::,co :>t. !or tl.c 
phrase ''TOP SECRET" and the doc·u'!lent "r filr rturJoer. 

d. DistrJ.butJ.on. .1)::.tstrl.b"ll1il.On of each docunent , .L.ll be co l!J.ned to 
specl.i.'1c aduresseE>s_, the1r a.eputJ.es, or to the 'lOP SECFET lontrol Oi'fJ.cer. 

e. Persons lhv1ng Access to TOP SI:CRET :latter. In the pro('essJ.ng c- f' 
TOP Sf..cRF': docl.!.lDbllts, cortaJ.n o:t.fJ.ccrs Q,r..d clerks 111 a he'\C...qurlrter3 IJ1U.St o:;ee 
and vor1-: • 1th thet'e docunmts. THIS GROUP :4UST OE KEP!' 'l'O A .I -l"D.lL.. • ... E. Tlll.St 
be indiv-:Ldually .larned r>bou"t aJ.sclosJ.ng 3UC'h ratter to perr.ormel ,,hos~ du ... J.es 
do not require H.. Eoth nu.lJ.tary n.nd c!..vilJ.~\·1 personnel 111 t!ns grcup r.ru.Jt be 
specJ.fJ.caJly selected and a~~roved. The TOP BLCR~ Contro: OffJ.ca· for e~c~ 
off'1ce haTldlifl..g TOP SJ1CRET "'kl.terl.c.l n.J..l ""'IB.1n"tal.n a re:J.stcr of' J.tK..l. nduals to 
,,hom such iniot'm9.1..l.on may oc releo.sed. S.1cn lMJ.VJ.auals :1re not to be con­
Sl.dered TOP SECRET Control 0f'f~cer3, nor requ1red to be derJ.-nated dS s~ch. 
Only personnel 'no absolutelJ need vo possess , hole or po.r"':.l..J..1. kno\ 1 ede-e of 
the conte'"l.ts of the docwnent • J.ll be pernu.ttea to see tl-e .. tecess~J portJ.ons 

, vlu.ch pertain to the1r part:1.cuJ .:!I' .Lnteresta. 

6. CLASSIFICATI01-I OF ADJ iiNISTR.ATIVE DE.TI\II.S. n.d.m1n15tratJ.ve c. et;nls 
grcmJ.IJg out o:f 'fOP SECP...c.T nnttE>r ·•111 be class1f1.ed 111 accordance '' th tl.el.I' 
arm oontertts uhen they· do not of' the!D9elves reveal, J.n fact or b,r J.r!.:ference, 
1nformat1on requiring TOP SECP~T cJass1f1.cnt1on. Such nd~~strat1re Matters 
J.nclude 'T'OVelllE'nt orders for personnel, equ1pT.'.ent, or '1-'lterl.el .... h1ch ·"hen 
properly prepared, can be sent throu~h usual chc1.11nels 1.n the approp iate cat€.­
gory of S:L.CRE'i', CONFIDLl1riAL, ltl!.STRICTr:D or unclas:JJ.fJ.ed. Su.ch coMJ'lUnl.cc~.tJ.ons 
should be prep . .1.red so that thej. ao not dJ.sclos(' t'1e projec1ied. opera •l.", or 
project fer 1-;h1ch the p~rsonnel, t::•}ul..pmer.t, or f"l'l.terJ.el 1.s J.'1.tend£'i, nor conta.m 
vital parts ?:f the plan :proper, nor references to specJ.al eq,apnent tne n.1.ture 
or ,,rl.ch uould div-ulbe the pld'"l cr proJt.ct. It 1a essentJ.al thav 1.Ll 'TIG.tiiPrs 
relatJ..-lg to TOP SI:CRET l.Ilforma 1:oian be eY..a.n'l.nf'd prior to re lu.J.se fro 11 TOP S.l:.C:::u::r 
chanflel:J to insUl"e t.het tne1•e l..S no col'lpi'cnu.se of J.li'Or1T1c1.t1on th.rot..~h con;rJC:"..r ... soP 
, ~th other cornrrlUnl..c~tl..ons. 

- 2-

RESTRICTED 
I 



• 
?. TOP SECRET .::::o.~,>JTROL PROCEDURE. JuTSIL~ OF , .. ASTUNGTJU. Outsl.c~e ~·f 

~aalungton ~t ia s~bg~sted that these 1r~tructions be used as n gu1de or 
TOP SECR~ Control Procedure ~nasmuch ~s such procedure l.B a ~unct1on •nd 
responsibj~1ty of thP ind1V1aual Serv1ces concerned. 

For Joint Secur1ty Control. 

DISTRIDuriOJJ LIST 

Secretal"lp of' ii:1r 
Secretary of Navy 
JoJ nt Ch1efa of .3tar.t' 
Cr1ef of Staff, u.s ~ 
Deputy Ch1ef of Staff, u.s. A~ 
Secretal"l, · t!.r Department :f~neral utafi' 
il:u· Department Ge.~.1eral st~ff :JJ. Vl.Sl.OnB 

lfar 1Jepartrent SpecJ.<..l !Jt 4ff L':i. nsl.ons 
Conmk~ndincr G~~oral, Ar~t J.ro~nd iorcPS 
Co:cmk'1.ndJ.ng Gener'll, Ar~"tr .AJ.l• ForcE's 
Chief of Nd~~ Op~r~t~o~ 
ChJ.efs of t: e 3ureaus of the .ifc-v-.r Lepartment 
'?OP Si.CRET Control Uff:.cers 
:)ecur1 ty .'1.ClvJ.sor J B<'ard of the S ~n.te- f::lr-llnv'{ 

Coord~ili·t~ncr Co~~ttee 
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